IMonoxenue W
0 nopsiake 006paboTKH MEPCOHATLHBIX JAHHBIX paGOTHHKOB"“-- ;
MKOY «umuazus Ne2 um.A.M. CaiiTueBa»

1 OG1ue MoJioKeHus

Hacrosiee ITosioxkenue o nopsiike 00pabOTKH NEPCOHATBHBIX nauublx (nanee - [Tonoxenue) B MKOY
«Cumuasus Ne2 um.A.M. Caiftuesa» (nanee — Yupexenue) pa3paboTano B COOTBETCTBHM C TpynoBeiM
kojexcoM Poccuiickoi ®enepanuy, Koucrutynueit Poccuiickoit Penepaii, ['paxaHCKMM KOJICKCOM
Poccuiickon ®enepannu, PenepatbHbIM 3aKOHOM OT 27 uronst 2006 1. Ne 149-03 «O6 undopmannuu,
uHMOPMAIIMOHHBIX TEXHOMOTHSX 1 O 3AIHUTC undopmarmny», GeaepaibHbIM 3aKOHOM OT 27 wionst 2006 T.
Ne 152-@3 «O nepcoHaNbHBIX JAHHBIX», [10/10XKEHHEM 06 obecrieueHry 0e30MacHOCTH NEPCOHATBHBIX
J[aHHBIX TP MX 00paboTKe B NHPOPMALHOHHBIX CHCTEMAX MepCOHAIBHBIX JJAHHBIX, YTBEPIKACHHBIM
TlocTanosienyen IIpaButesbersa PoccHiickoh ®enepamuu ot 01.11.2012 Ne 1119, Ionoxenuem 06
0coBeHHOCTAX 00pabOTKH NePCOHANBHBIX TaHHBIX, ocyliecTBIIsIeMOil 0€3 HCIONb30BAHM CPE/ICTB
ABTOMATH3AIAH, YTBepXkKIeHHbM [locTaHOBICHHEM IpaButenscrBa Poccnickoi denepauuu OT
15.09.2008 No 687, [TpaBuiiaMyu BHYTPEHHETO TPYIOBOTO pacropsiika Y upexkAeHHs U OMPe/IeIIeT MOPSI0K
nosyyenus, yaera, o0paboTKH, HAKOILICHAS 1 XpaHEHHs TePCOHATBHBIX JTAHHBIX.

[lenb paspabotku losoxenus - onpe/leNieHue mopsaKa 06paboTKy MEPCOHANBHBIX JAHHBIX pabOTHUKOB
YupeKiaeHus U HHBIX CyOBEKTOB NEPCOHANBHBIX JaHHbIX, [epcoHasIbHbIE JaHHBIE KOTOPBIX MOIEHAT
oGpaboTke, Ha OCHOBAHHH [1OTHOMOUMIl orepaTopa; ofbecrieueHne 3alnThl Ipas H cBo0O/1 ue/ioBeEKa W
rpaxJjaHuHa, B T.4. paGoTHHMKa YUpeKASHUS, [IPU 06paboTke ero TMepcOHaIBHBIX JaHHBIX, B TOM qHClle
3aIUThl TpaB Ha HEMPHUKOCHOBCHHOCTDH GACTHON JKU3HM, JMYHYIO M CEMEHHYIO Taliny, a TaloKe
yCTAHOBJIEHUE OTBCTCTBEHHOCTH JOJKHOCTHBIX JIHIL, MMEIOMKMX HOCTyI K [epCOHAIBHBIM JIaHHbIM, 33
HeBBIIOIHEHHE TpeOOBaHUH HOPM, PeTyIHPYIOIIHX 0GpaboTKy M 3alUTy NEPCOHATbHBIX JaHHBIX.

1.1 [Topsiiok BBOJA B ACHCTBHE U H3MCHCHHA [TonoxeHust

Hacrosmee [TonoxeHue ¥ M3MCHEHHS K HEMY YTBEPXKAAIOTCS PYKOBOAUTENICM YupexieHus ¥ BBOJATCS
npukasom. Bee paGOTHUKU Y UpEeKICHAS AODKHBL 6BITH O3HAKOMJICHBI IOJ PaciucKy ¢ IlonoxeHueM u
M3MEHEHHUAMH K HEMY.

1.2 OCHOBHBIE IOHATHS ¥ COCTAB NEPCOHATBHBIX JAHHDIX pabOTHUKOB

Jlns ueneii nacrosiero I1onoxeHus MCTIONB3YIOTCS CIIEYIONHE OCHOBHBIC IIOHSTHS:

- TepcoHaNbHbIC JAHHBIC paboTHuka - Jodas uHdopMalms, OTHOCAWAACA K onpeJeJIeHHOMY HIIHA
orpejieiisieMomMy Ha OCHOBaHHMH takoit uH(OpMalEK pabOTHUKY, B TOM gucne ero qamunus, UM,
OTUECTBO, O, Mecsdll, Jara M MECTO POXKICHHs, anpec, ceMeiiHoe, COLMAIbHOE, HMYIICCTBEHHOC
HoOKeHHe, oOpasoBaHue, mpodeccus, A0XO0Abl, Apyrad urpopmanus, HeoOXonumas paboToaarenio B
CBSI3H C TPY/IOBbIMH OTHOLICHUAMH,

- oGpaboTka MEpCOHATbHBIX AAHHBIX - cBop, cucTeMaTH3alus, HaKOMJICHHE, XpaHeHHe, YTOYHECHHE
(0OHOBJICHHE, {3MEHEHKE), HCIOIB30BaHKe, PACTIPOCTPAHCHIC (B TOM 4YmCIIe nepenaya), 00€3IHIMBAHUL,
GsI0KHpOBAHHE, YHUUTOKCHUEC 11epCOHAIbHBIX AAHHbIX paGOTHUKOB Y UPEIKACHHU;

- KOH(HIEHUMATLHOCTD TIEPCOHATBHBIX JaHHBIX - o0s3aTeaBHOE JUIA cobmoigHusl Ha3HAYeHHOT'O
OTBETCTBEHHOTO JIMIIA, TMOJYYHBIIEro JOCTYIL K MepCOHAIbHBLIM JTAHHBIM paGOTHUKOB, TpeOOBaHUE HE
JIOMyCKaTh UX paclpoCTpaHCHHA Ges coryiacusi pabOTHHKA I MHOTO 3aKOHHOTO OCHOBaHUS,

- pacnpoCTpaHeHye NEePCOHANBHPIX JAHHBIX = JefcTBHs, HAMpaBJICHHBIC HA Nepenady riepcoOHAIBHBIX
JAHHBIX PAGOTHHUKOB OMpEICICHHOMY KPYTY jun  (nepefada MEpCOHAIbHBIX MAHHBIX) WM Ha
O3HAKOM/IEHHE C MEPCOHAIBHBIMU JaHHBIMH HEOrpPAHMYEHHOTO Kpyra JIMIl, B TOM HHCIC 0OGHapoI0BaHKE
NEepCOHANBHBIX  JAQHHBIX paGOTHUKOB B CPCACTBAX MaccoBOM  MH(pOpManMu, pasMeleHue B
HH(bOpMa.U,IdOH1-10-'F€.H€KOMM)-'HHKaLlHOHHbIX ceTdX MM IPEJOCTaBJICHUE [0CTyIa K epCOHANBHBIM
naHHbIM pabOTHUKOB KaKUM-TM60 UHBIM CTIOCODOM;



- HCTIOL30BAHHE IEPCOHATBHBIX J@HHBIX - JeHCTBHS (Omepamuy) C TEPCOHATBLHBIMH JaHHBIMH,
coBepIIaeMble JA0DKHOCTHBIM JIULOM Y UPEKICHHA B LENAX MPUHSATHS peLIeHUH UM COBEPLICHUS MHBIX
JeHCTRUM, TOPOIKIAIOIIAX FOPHIMYECKHE [OCIE/ICTBUS B OTHOEHUM PabOTHUKOB JIMOO HHBIM 00pasoM
3aTparkBalOLINX WX IpaBa U CBOOOBI MK IIPaBa U ¢B00O/IBI IPYTHUX JIUIL;

- GI0KMpOBaHHE IMEPCOHANBHBIX J@HHBIX - BPEMEHHOE MPEKPALICHUe cbopa, cucTeMaTH3aIMH,
HAKOTUIEHMS, MCIIONB30BAHHS, PACIPOCTPAHEH s TePCOHABHBIX NaHHBIX PabOTHHUKOB, B TOM HYHCIIE HX
rnepelayu,

- YHHYTOKCHHUC MCPCOHAIBHBIX JAHHBIX - JICUCTBUS, B Pe3y/IbTaTe KOTOPHIX HEBO3MOXKHO BOCCTaHOBHTD
CcoflepIKaHKe T1epPCOHAIBHBIX JAaHHBIX B MHMOPMALMOHHON CHCTEME NMEPCOHANBHBIX JaHHBIX pabOTHUKOB
WK B pe3ysibTaTe KOTOPBIX YHHUTOKAIOTCS MAaTepHalIbHbIE HOCHTEIN IIEPCOHATBHEIX TaHHbBIX pabOTHUKOB;
- 06e3MUMBAHHE TIEPCOHABHBIX TAaHHBIX - JEHCTBUA, B Pe3y/bTaTe KOTOPLIX HEBO3MOXKHO OINPEICIHTDL
PUHA/ICIKHOCTD TIEPCOHANIBHBIX JAaHHBIX KOHKPETHOMY pabOTHHKY;

- 061IeI0CTYHbIE TIEPCOHAIBHBIE JAHHBIE - [IEPCOHANIbHBIC JAHHBIE, JOCTYIl HEOTPaHHYCHHOTO KpyTa JIHIL
K KOTOPBIM MPEJOCTABJIEH ¢ coriyacus pabOTHHKA MM HA KOTOPbIC B COOTBETCTBHM C dbenepanbHbIMU
3aKOHAMH HE PACcTpOCTpaHsieTes TpeOoBaHUe COOMIOASHHS KOHDHICHIMAIbHOCTH;

- nadpopmarus - cBeleHus! (COOOIIEHHUS, JAHHbBIC) HE3aBUCHMO OT (opMBI UX NPEACTABICHUS;

- JIOKyMeHTHpoBaHHas HHpopManus - 3aUKCHPOBAHHAs HA MATCPUAILHOM HOCHTEIC IyTEM
JIOKYMEHTUpOBaHUs MH(HOPMAIIUS ¢ PEKBU3UTAMH, NO3BOJISIOLIMMH ONPEJCTHTE TAKyIO uHpOpPMALHIO HITH
ee MaTepUuaIbHbIi HOCUTEIIb.

B cocrTaB MEPCOHATbHBIX JAHHBIX pPaOOTHUKOB YUPEKICHUS BXOAAT AOKYMEHTBI, CONCpKAlNC
UH(OPMAIMIO O TNACTIOPTHBIX JIAHHBIX, 00Pa30BAHHMH, OTHOLICHHH K BOMHCKOM 00SI3aHHOCTH, CEMEHHOM
[10JI0MKEHNH, MECTE JKUTEIBCTBA, COCTOSIHAHM 3/I0POBBS, @ TAKIKE O MPE/BIAYIIUX MECTaX HX paboTsl

2. Kommeke JOKYMEHTOB, COMPOBOMK/IAIOINH [TpoIece oopmJIeHHs] TPYAOBBIX OTHOLICHUH paboTHHKA B
VupeskJIeHHH [IPH €ro [pHeme, NepeBo/Ie 1 yBOJIbHCHUH

Wudpopmanusl, npeicrasisiemMas pabOTHHKOM TpHU NOCTYIUICHAN Ha paboty B YupexJeHue, 10/DKHa UMETh
foKyMeHTanpHyio ¢opmy. [lpu 3akiioueHud TPYIOBOrO 0roBopa B COOTBETCTBHH €O cr. 65 Tpynororo
konekca Poccuiickoit deaepanyu JIMIO, NOCTyNAloLIee Ha paboTy, NPEAbABIIACT paboTonareo:

- [acmopT WIM HMHOM JIOKYMEHT, YJOCTOBEDSIOUIMH JIMYHOCTH, a TaKKe KOTUM CBHICTEILCTE 0
rocy1apCTBEHHOM PErHCTpallii aKTOB IPAKIAHCKOTO COCTOAHMS;

- TPYJOBYIO KHIDKKY, 34 MCKJIIOUCHHEM CIIy4aeB, KOraa TPY/I0BOM JOTOBOP 3AKIIFOYACTCs BICPBBLIE HIIA
pabOTHUK MOCTYyIAeT Ha paboTy Ha YCJIOBUSX COBMECTHUTCILCTEA, 6o TpyaoBas KHUXKKA y pabOTHHKA
OTCYTCTBYET B CBSI3H C €€ YTpaToil WM 10 JAPYTHM IPHYHHAM;

- CTPaxoBOE CBH/CTEIBCTBO IOCYAaPCTBEHHOTO MNEHCHOHHOTO CTPaXOBaHUs, CTPaxoBOW MeIULUHCKHH
NoJHc 0053aTeIbHOTO MeAULUUHCKOTO CTPaX0BaHus IPakIaH;

- JIOKYMEHTbI BOMHCKOTO y4eTa - JUlsl BOCHHOOOS3aHHBIX U JIMIL, TIOJVISKAIUX BOUHCKOMY yHCTy,

- JIOKyMeHThl 00 00pa3oBaHHH, npo)eCCHOHATBEHON TEPENoAroToBKe, IMOBBIICHIN KBaTM (UKL,
CTRKMPOBKH, [IPUCBOSHHH YYEHOM CTETICHH, yICHOrO 3BAHUS (eciu TaKOBBIE HMEIOTCS),

- CBHJIETENILCTBO O TIOCTAHOBKE HA yUeT B HAOIOBOM OpraHe (pU3nYECcKOro JMua o MECTy JKUTCILCTBA Ha
tepputopun Poccuiickoi Oejiepalini.

[lpu  odopmneHuu  padOTHUKA B Yupexaenu  pabOTHHKOM — OTJieJia  KaJpoB  3alOIHAIOTCA
yunduuuposanubie Gopmpr T-1 n T-2 «Jluunas Kaprouka paGoTHUKa», B KOTOPOH OTpaXkaroTcs
ClIe/lyIONIHNE aHKeTHBIE U OMOrpapuyecKue JaHHbIC paGoTHHKa:

- obmue ceepenus (®.M.0. paboTHuka, Jara pOXKACHUSA, MECTO POKICHUSA, IPAKIAHCTBO, oOpasoBanue,
npogeccusl, crax padoThl, COCTOSIHUE B Gpake, MacropTHHIE JaHHBIE);

- CBE/ICHHS 0 BOMHCKOM YUeTe;

- TaHHBIE O IpUeMe Ha padory;

B naspHeiIeM B JIMYHYI0 KapTO4Ky BHOCATCS:

- CBeJIeHMs 0 IIepeBO/Iax Ha JApYyryro paboTy;

- cBesieHus 00 aTrTecTalum;

- CBEJICHUS O MOBBINICHAN KBATU(QUKALMH;

- CBeJIeHUs O po(hecCHOHaNbHON MepernoaroToBKe;

- ¢BeJIeHHs 0 HarpaJjax (MOONPEHHAX), OUCTHBIX 3BaHHUIX;

- CBEJICHHA 00 OTITYCKax;

- CBEJIEHMSI O COLMAJIbHBIX IAPAHTHAX;



- CBEJIEHHUSI O MECTE XKUTEIbCTBA M KOHTAKTHBIX TenedoHax.

B oTzene Kaapos YUpexkICHHs CO3/AIOTCA M XPaHATCs CICYIOUHME PYIIb] JNIOKYMEHTOB, COJIepiKallue
JaHHble O PaGOTHUKAX B €AMHUYHOM M1 CBOJHOM BHIIC.

JIOKyMEHTBI, ~ COJEpXale — MEPCOHAIBHBIC  JAHHBIC pabOTHMKOB  (KOMIUIEKChl ~ JOKYMEHTOB,
compoBosKaloLMe Iporecc OoGopMICHHUS TPYHOBBIX OTHOIIEHUH Tpd TpueMe Ha paboTy, MEPEeBONE,
YBOJILHEHNH; KOMILIEKC MAaTepUaioB M0 aHKETHPOBAHHIO, TeCTHPOBAHMIO; POBEJICHHUIO COOECE0BAHHI C
KQHIMIATOM HA JOJDKHOCTH; MOJUIMHHUKK M KOIHMH NPUKAa30B MO JIMYHOMY COCTaBY, JMYHBIEC Jl€Na U
TPYAOBBIC KHUKKH paGOTHUKOB; JIENa, COACPKAIIMEC OCHOBAHHMA K IPUKA3y [0 JTUYHOMY COCTaBy, Jena,
cojlepKalllie  MaTepuaibl  aTTeCTAlNH paGOTHHKOB;  CIIy/KeOHBIX  paccieJoBaHMi;  CIPABOYHO-
rH(OPMAIMOHHBIH GaHK JaHHBIX 1O IIEPCOHATY (KapTOTEKH, KYPHAIIBI); IO/UIMHHAKK ¥ KOIIMH OTHCTHDIX,
AHAITMTHYECKUX M CIIPABOYHLIX MATEPHAJIOB, NEPEIaBacMbIX PyKOBOACTBY VupexaeHus, pyKOBOJUTEISM
CTPYKTYPHBIX I10Jpa3/Ie/ieHHi; KOMMU OTYETOB, HANPAB/IACMbIX B rocy/1apCTBEHHBIE OpraHbl CTaTHCTHKH,
HAJIOTOBbIC MHCIIEKLIMH, BBIIECTOSIME OpraHbl yIIpaBIeHHUs U IpyrHe YYPIKJICHHS).

JIOKyMEHTAIlMsl [0 OpraHu3aluu paboTel CTPYKTYPHBIX nojpaszeieHuil (MONOKEHUsT O CTPYKTYPHBIX
rojipasieieHuAX,  JA0/DKHOCTHBIE ~ HHCTPYKIMH paGOTHUKOB, TpPHUKa3bl, PacIOPSKEHUs, YyKasaHHs
PYKOBOJCTBA YHUPEHK/IEHHUA); AOKYMEHTBI 10 ILUIAHUPOBAHHIO, ydyeTy, aHalu3y W OTYCTHOCTH B 4acTH
paGoThl ¢ NIEPCOHAIOM Y UPEIIACHAUS.

3 C6op, 06paboTKa, 3alUUTA MEPCOHANBHBIX JAHHbLIX, MOPII0K 00paboTKH W XpaHEHHs NEPCOHATBHBIX
JAHHBIX

3.1 Iopsa0K Mmo/TydeH s EPCOHATBHBIX TaHHBIX

Bce nepcoHabHble JaHHBIE DabOTHHKA VapexkJeHds CclepyeT Ionay4aTb y HEro CcaMoro. Ecnu
[epcoHaIbHbIE JaHHbIe PAOOTHHKA BO3MOXKHO MOTYIHUTh TOIBKO ¥ TpeTheil CTOPOHBI, TO Pa0OTHUK JI0JIKEH
GuiTh yBegoMIeH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJYyYEHO IHCHMEHHOE COTIacue.
JlomwkHocTHOE  yilo  paboTomarels  AOMKHO cooOumTh paboTHUKY YYpexJeHus O HensiX,
MpenoaraéMplX HCTOUHMKAX U criocobax TMOJydeHUs IMepCOHAbHBIX JTaHHBIX, & Takke O Xapaxicpe
[O/ICIKALIHAX TT0TyYEHHIO MEPCOHATBHBIX JNAHHBIX H IMOCICACTBHAX OTKa3a paboTHUKA NaTh MHCEMEHHOE
coryiacie Ha MX I0JTy4eHHUE.

PaGoTonarenb He HMEET IpaBa I01y4aTb H oOpabaTbiBaTh TEPCOHANBHBIC JAHHBIC paboTHHKA
YupesxkJieHHsl 0 ero pacoBOH, HALMOHAIBHOM TPHHAUIEKHOCTH, MOJUTHYECKHX B3LJIAIAX, PEIUIHO3HBIX
w punocopekux yOexrIeHHX, COCTOSHHH 310POBLA, WHTHMHOM Xu3HH. B cny4asx, HEMOCPEJCTBEHHO
CBS3aHHBIX C BOIIPOCAMH TPY/OBLIX OTHOLICHHH, B COOTBETCTBHU CO CT. 24 Koucturyuuu Poccuiickon
denepanun padorojaresb BIpaBe [01ydaTk H 06pabaThiBaTh JAHHBIE O YACTHOH JKM3HHU paboTHHKA
TOJBKO C €ro ITMCbMEHHOTO COTJIacHsI.

[IpefocTaBIeHHe COUCKATENEM JOIKHOCTH NEPCOHATLHBIX AHHEIX 710 3aKJIIOYEHUs TPYIAOBOIO JIOTOBOpA
(pestome ¥ T.IL uH(OPMALIUK) CYNTAETCS, B COOTBETCTBHM C I'paxnanckum Kozexcom Poccmiickol
denepannn (cT. 158), MONTYaIMBBIM COrTACHEM (KOHK/TIOZICHTHBIM JIEHCTBHEM), MOAPA3yMEBACT COTVIACHE
cybbexra Ha 00pabOTKy ero MEpCOHAIBHBIX JAHHBIX H He TpeOyeT HanM4hsl [JOTOIHHUTEILHOTO
[MTUCbMEHHOTO COTJIACHS.

3.2 [opsaok 06paboTKH, Nepeadn U XpaHeHHUs [IePCOHABHAIX IaHHbIX

O6paboTKka yKa3aHHBIX MEPCOHATBHBIX JAHHBIX paboTHHKOB paboTofaTesieM BO3MOXHA TOJBKO €
[MCLMEHHOTO UX cornacus jiubo 6e3 ux coriacus B CICAYIOMHX CIIyHasix.

1) cyOBeKT MepcoHalbHBIX MaHHBIX Jal COrIacue B nuchMeHHO#H (Qopme Ha 00paloTKy CBOMX
nepcoHajabHbIX JaHHbIX;

2) nepCOHATBHbIE TAHHBIC SBIAIOTCS 0OIIe10CTYIIHBIMH;

3) nepcoHaIbHble JAHHBIE OTHOCATCA K COCTOSHHMIO 3M0POBbI cyOBbeKTa MEepCOHANIbHBIX JAHHBIX H HX
0GpaboTKa HEOOXOMMA JUIs 3AIIUThI €TO JKU3HH, 310POBbS HIlH MHDBIX JKU3HEHHO BAXKHBIX HHTEPECOB JIM00
JKM3HH, 310POBbs MM HHBIX KM3HEHHO BaXKHBIX MHTCPECOB ApYIUX JIALL, H oydeHue cornacus cyobexra
epcoOHATBHBIX JaHHBIX HEBO3MOKHO;

4) o6paGoTKa IepCOHATLHBIX JaHHBIX OCYIICCTBIACTCS B MeIUKO-IIPOQHIAKTUYECKUX LEeNAX, B He/siX
YCTAHOBJICHHS MEIMUMHCKOrO JHMarto3a, OKasaHusi MEIMULMHCKAX M MEJUKO-COLUAIBHBIX YCIyI TIpH
ycinosun, 4ro o0paforka HEPCOHAILHBIX  JIAHHBIX OCYLIECTBJIACTCS  JIUIIOM, npodeccroHanbHO
AAHUMAIOLIMCS MEMLIHHCKOM esTeIbHOCTHIO M 00A3aHHBIM B COOTBCTCTBUM € 3aKOHOAATEIbCTBOM
Poccuiickoit Dejepalii COXpaHATh BpaueOHyIO TaHHY;



5) obGpaboTka MEpPCOHANBHBIX JAHHBIX HICHOB (yuaCTHUKOB) OOLLECTBEHHOIO OObeMHEHUs WU
PEMIMO3HON OpraHu3allii OCYLIECTBIISICTCS COOTBETCTBYIOLIMMHU 001eCTBEHHBIM 00bEJUHEHHEM HITH
PEAUrHO3HOM opraHusanuen, NEHCTBYIOUIMMH B COOTBETCTBUM C 33aKOHOAATCIHLCTBOM Poccuiickoit
dejiepaiin, V1S JOCTHAKEHUS 3aKOHHBIX LeNeH, IPeyCMOTPEHHBIX UX yUPEAUTEbHBIMHA TOKYMEHTaMH,
NpY yCIIOBHH, YTO MEPCOHANbHBIC JaHHbe HE OYyayT PacnpoCTpaHsThCs Oe3 coriacust B [UCbMEHHOM
(opme cyOBEKTOB IEPCOHANIBHBIX JAHHBIX;

6) 06paboTKa MepcoHANbHBIX JaHHBIX HEOOXOIMMA B CBA3H C OCYIUECTBICHACM MPaBOCY s,

7) 06paboTKa NEpPCOHANbHBIX JAHHBIX OCYLIECTBACTCA B COOTBETCTBUH € 3aKOHOAATEILCTEOM Poccuiickoit
denepaui 0 6e30MACHOCTH, 00 ONMEPATHBHO-PO3BICKHON JICATE/ILHOCTH, & TaKkXKe B COOTBETCTBHH C
YIrOJIOBHO-UCTIOIHATE/ILHBIM  3aKOHO/AaTENbeTBOM  Poccniickoi denepauun. PabGotojgarens Brpase
0GpabaThIBaTh IEPCOHATBHbIE TaHHbIE PAOOTHAKOB TOMLKO ¢ MX MHCHMEHHOTO COTJIACH.

[TucsMeHHOE coriacue paboTHHKA Ha 06paboTKy CBOUX IEPCOHAIBHBIX NAHHBIX JTOJKHO BKIHOHATH B ce0st:
- (baMHIMIO, WMS, OTYECTBO, ajipec CYOBeKTa IEPCOHATBHBIX JAHHBIX, HOMEP OCHOBHOIO MOKYMCHTA,
yZIOCTOBEPAIONIETO ero JMYHOCTh, CBEACHHs O JaTe BbIIAYM YKa3aHHOIO NOKYMCHTA H BBIJ@BILEM €TI0
oprase;

- nauvenoBauue ((paMHIMIO, WMs, OTUECTBO) W @JPEC ONEPaTopa, MOJIYHAIOMIEro COrlacue cyOBeKTa
llepC(}Haﬂb}[b[X JaHHBIX]

- esb 00paBOoTKH [ePCOHANIBHBIX JaHHBIX]

- HepeueHb NepCOHAILHBIX JAHHBIX, Ha 00pabOTKY KOTOpPLIX JacTcs COTIIACHE cyObeKkTa MepcoHAIbHBIX
JIAHHBIX;

- nepeyeHb JeHCTBUIl ¢ MEPCOHANBHBIMU JaHHBIMH, Ha COBEPUICHUE KOTOpBIX AAcTCH corjacue, oduiee
OIMCAHHE UCTIONb3YEMBIX OTEPATOPOM CrIOcO60B 0GPabOTKH NEPCOHANLHBIX AaHHBIX;

- CPOK, B TeUEHHE KOTOPOTO NEHCTBYET COrMIacke, a TakiKe MOPANOK €ro OT3bIBa.

Cornacue paboTHUKa He TpeOYETCs B CIEAYIOMINX CIIyTadx:

- 00paboTka MEepCOHANBHBIX ~MAHHBIX —OCYHIECTBISCTCS Ha OCHOBAaHWH ¢enepanbHOro  3aKOHa,
yCTAHABJIMBAIOMETO ee Leib, YCTOBUs IOJIYYCHUS [MEPCOHANBHBIX JIAHHBIX U KPYT CyOBEKTOB,
nepcoHabHBIe JaHHBIE KOTOPBIX MOMIEKAT 00paGoTKe, @ TaKKe OIpPEJIEMIOlEro IOTHOMOYUA
paboTozares;

- 06paboTKa MePCOHATLHBIX JaHHBIX OCYIECTBIACTCA B LENISX HCIONHCHUS TPYIOBOTO JIOrOBOpPa, 0JHON
13 CTOPOH KOTOPOTO SBJISETCS CyObEeKT NEPCOHAIBHBIX TaHHBIX;

- 06paboTKa NepCOHATBHBIX TAHHBIX OCYIICCTBIACTCS JUIS CTATHCTHECCKUX M WHBIX HAYYHBIX LI€JIEH MpH
yCI10BUH 06s13aTelIbHOr0 00€3/IMYMBAHHS TEPCOHATIBHBIX JIaHHBIX;

- 06paboTKa TMepcOHATbHBIX AAHHBIX HEOOXOMMA JUIS 3alUMTBI JKU3HH, 3/10POBbS MM HHEIX ’KA3HEHHO
BAYKHBIX HHTEPECOB paGOTHUKA, €CITH TMOJIyYCHHE CTO COrIacKs HEBO3MOMHO.

Takum 0Gpa3oM, B COOTBETCTBHH cO CT. 86, IiI. 14 TK P® B uessix obecrieuenust mpaB ¥ ¢cBOOOK YeiloBeKa
u rpaxaanuHa Paborojarenb M €ro MpeiCTaBUTENH IIpH 06paboTke MepCOHAIBHBIX JAHHBIX pabOTHHKA
JIOJIKHBI COOJTIONATE clieyiolue obiue TpeboBaHus:

- 06paboTKa MepCOHANbHBIX MAHHBIX MOXKET OCYIIECTBIATHCH MCKJIIOUUTENIBHO B LEJIX oOecrneyeHus
cOOIIOICHHST  3aKOHOB M HMHBIX HOPMArTHBHBIX TNPAaBOBBIX aKTOB, cojelicTBis pabOTHHKAM B
Tpy/l0yCTpoiicTBe, OOYYeHMH H TIPOABHXKCHHH IO cyxbe, obecredeHus JMYHOH O€30MacHOCTH
pabOTHUKOB, KOHTPOJISl KOJIHYECTBA M KaveCTBa BBINOJTHSEMOM paboThl U Oo0ecreyYeHus: COXPaHHOCTH
MMYIIECTBA;

- Tpu ompejenenun obbemMa U COACPKAHUI, 0GpaGaThiBaeMbIX TEPCOHANBHBIX AaHHBIX PaboToiaresns
NOJDKEH PyKoBoACcTBOBaThCs KOHCTUTYLHEH Poccuitckoit ®enepaun, TpynoBsiM Kosiekcom Poccniickoi
denepanyy 1 UHBIME (eiepabHBIMK 3aKOHAMHU;

- P TIPMHSTHH PEIICHMH, 3aTPAarvBaIOIMX HHTEPCCHI paGoruuka, PaboTonarenb He HMEET Mpasa
OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHHKA, MONYYEHHBIX MCKIIOYHTEILHO B PE3yiblate UX
ABTOMATH3UPOBAHHON 00PaBOTKYU UK 3ICKTPOHHOTO MOy IEHHS;

- 3amMTA [€PCOHATBHBIX JAHHBIX PAGOTHHKA OT HENPABOMEPHOIO MX HCIOIL3OBAHMI MM yTpaThbl
obecrieunBaeTcs PaGoronaresiem 3a CUeT €ro CPeCTB B MOPAJIKE, yCTAHOBJICHHOM tbenepaibHBIM 3aKOHOM;
- pabOTHHKHA M MX [PEACTABUTEIM JOJDKHDI OBITH O3HAKOMJICHBI TI0Jl PaclMCKy ¢ JOKyMEHTaMu
YupesKeHuUs], yCTaHABIMBAIOIMMH ITOPSI0K 06GpaboTKH TIEPCOHAIBHBIX JaHHbIX pabOTHUKOB, a TaloKe 00
UX IpaBax # 00A3aHHOCTAX B OTO 061aCTH;

- BO BCEX CIIYUasX OTKA3 pabOTHHKA OT CBOMX NPAB HA COXPAHCHHUE H 3AIIUTY TaiHbI HeIeHCTBUTENICH.



4. Tlepenaya ¥ XpaHeHKE IEPCOHAIIBHBIX NaHHBIX

Tlpy mepemaue NeEpPCOHANBHEIX JaHHBIX paboTHHKa PaboTomarens AOKeH coOmoiaTh CIeayroIue
TpeOoBaHuUs:

- He cooluaTh NEpCOHAIbHbIE JaHHble PabOTHMKA TpeThell CTOpoHEe Oe3 NHCHhMEHHOIO COTJIACHS
paBoTHNKA, 32 HCKIIOUEHHEM CIIy4aeB, KOrjia 5T0 HeOOX0/IMMO B LE/IAX NPERYIPEXKIACHNUS YIPO3bl JKHIHHA U
3110pOBBIO PabOTHHKA, & TAKXKE B CTYUasX, yCTAHOBICHHBIX (eIepaIbHBIM 3aKOHOM;

- He coOBWaTh MEepCOHAIbHbIE JaHHbE PabOTHMKA B KOMMEPYECKHMX LeIsiX 0e3 ero MHCbMEHHOro
corjiacus.

- TpeYNpEeauTh JIULL, [0JyYHBIINX MEPCOHATBHBIC JAHHBIC PaOOTHHKA, O TOM, YTO OTH JaHHEIE MOIYT
GLITH MCIIONB30BAHBI JIMIIb B LEJNSAX, A8 KOTOPbIX OHM COOOIIEHBl, M TpeOdOBaTh OT ITHUX JIHIL
[MOATBEPAKICHHS TOTO, YTO 9TO MpaBwio cobmropeHo. Jluna, MOyYMBIIME NEPCOHANBHBIC NAHHBIC
paGoTHHKa, 0053aHbI cOONIOAATh PEIKUM CCKPETHOCTH (xondunenuuansioctn). Jlannoe [lonoxenne ne
pacrpocTpaHsieTcs Ha OOMEH INepPCOHANbHBIMM JaHHBIMH DaOOTHMKOB B TOPSJIKE, YCTAHOBJICHHOM
(besiepaTbHBIMU 3aKOHAMH;

- OCYIIECTBIATD Mepesady IePCOHATBHBIX JaHHBIX PAGOTHUKOB B Ipe/ienax VupeIeHUs. B COOTBETCTBUH
¢ HactosuM IlonoxeHueM;

- paspemuarh JIOCTYN K I[€PCOHATBHBIM [IaHHbIM PabOTHHKOB TOJBKO CIHELHATBHO YIOIHOMOUCHHLIM
JIULAM, [IPH 9TOM YKA3aHHBIE JIMIA JOJDKHBI UMETh IPaBO TONyYaTh TOJILKO T€ NEPCOHATBHBIE NAHHDIC
paGoTHUKA, KOTOpbIe HEOOXO0UMBI /115l BBITIOJIHEHHS KOHKPETHOM (QYHKIIUH,

- He 3ampalwuBaTh MHGOPMAIUMIO O COCTOSHMH 3/0POBbsi PAOOTHHKA, 33 MCKIIFOUCHHEM TCX CBEJICHUH,
KOTOPbIE OTHOCSITCS K BOIIPOCY O BO3MOKHOCTH BBITIOJHCHHA paGOTHUKOM TPYAOBOH QyHKIMH;

- iepeiaBaTh TEPCOHAlbHbIC JaHHble PabOTHHKA  IPEICTABATEINAM pabOTHUKOB B  TIOPSJIKE,
yCTAHOBJIEHHOM TpYZOBBIM KOJIEKCOM Poccuiickoii @eaepalu, ¥ OrpaHUYMBaTh 3Ty HHPOPMALMIO
TONBKO TEMH TIEPCOHAIbLHBIMM JAHHLIMH pPabOTHHKA, KOTOpPBIC HEOOXOAUMBI Ul BBIIOJIHCHHS
YKa3aHHBIMH TIPEJICTABUTENAMHA MX (yHKITHH.

XpaHeuHe U HUCITOJIL30BaHHE [IEPCOHAIBHBIX HaHHbIX:

§ [lepcoHanbHble JIaHHbIC PAOOTHHKOB 0OpabaTHIBAIOTCA W XPAHATCS B OTACIC KaJpoB, INEPCOHAIIBHBIC
JAHHBIE ydaluxcs 00paGaTbIBAIOTCA M XPAHATCS B KaHUEAAPUM M B [PEIHASHAYCHHBIX I 3TOTO
yMeMeHTax HHPOPMAMOHHBIX CUCTEM.

§ TlepconasnpHble JaHHBIC PAGOTHHUKOB M YYalllUXCS MOTYT OBITH [OJIydYEHBI, MPOXOIUTh JATbHEHLIYIO
06paboTKy M IepeaaBaThcsi Ha XpaHEHHE Kak Ha OYMaXKHBIX HOCHTEJISX, TaK M B DJIEKTPOHHOM BHJIC — B
JIOKATBHON KOMITHIOTEPHOHW CETH M B CHEIMAIBHBIX KOMIBIOTEPHBIX MPOrpaMMax: «1C: 3apnnara u
Kkajpb», «[1IKoNbHEIH opuC» U T.JL..

[Ipy 1OJyYeHHH INEPCOHANBHBIX J@HHBIX HE OT paGoTHuKa (32 MCKJIIOYEHHEM CIy4aeB, €cCju
MepCOHaIbLHBIC JJaHHble OBLTH IPSOCTABICHBI PabOTOIATENIO HA OCHOBAHHH (penepabHOTO 3aKOHA WA
ecIM NEepCOHATbHbIE JIAHHBIE SIBJISIOTCS OOIIEAOCTYTHBIMH) paboTomarens 10 Havyana oOpabOTKH TaKMX
MepCOHANBHEIX IAHHBIX 0053aH MPeIoCTaBUTh PabOTHHKY CIEYIONIYIO nH(bOpMAaLIHIO:

§ HanmenoBanue ((paMHIHs, HMsL, OTYECTBO) M aJ[peC ONepaTopa Mk €ro MpeACTaBuTelL;

§ 11e/1b 06paboTKH MePCOHATBHBIX IAHHBIX H €€ IPABOBOC OCHOBAHHE:

§ npeanosaraeMplie MoJb30BaTeN| IEPCOHABHBIX JaHHBIX;

§ ycraHoBJieHHble HacTosmuM DesiepalibHbIM 3aKOHOM TIpasa cyObeKTa ePCOHANbHbIX JaHHBIX.

5. JlocTyn K MepCOHAIbHBIM JIAHHBIM Pa0OTHHKOB

[IpaBo nocTymna K nepcoHaIbHbIM JaHHBIM pabOTHUKOB HMEKOT:

- IAPEKTOP YUpeiKIACHUs;

- COTPY/IHMKH, BEIAIOLINE KaJIpbl;

- COTpY/IHHKH, Beaomue OyXrajiTepuio.

PaGorHuk YupexkaeHus UMECT 11paBo:

- [OJMy4aTh AOCTYN K CBOMM ITEPCOHANLHBIM JAHHBIM M O3HAKOMJICHHE C HHUMH, BKIOHAA npaBo Ha
Ge3BO3ME3/IHOE OJTydeH e KOTUH JIF0GOM 3a1ucH, Cojiepikallell MepCoHaNbHbIC NaHHBIC paboTHUKA;

- TpeGoBath oT PaGoTomarens yTOUHCHHMS, HCKIIOYCHWS HJIH MCIPABICHNA HEIOJIHBIX, HEBEPHBIX,
yYCTAapEeBIIMX, HEJOCTOBEPHBIX, HE3AKOHHO TONYYCHHBIX HIH HE SABILIOUIAX HeOOXOAUMBIMH  JUIs
PaGorosaTeisi epCOHAIbHBIX JaHHBIX;

- moJy4atb oT Paboroxarens:



§ cBeJEHHA O JIMIAX, KOTOPbIe MMEIOT JOCTYN K IEpPCOHANBHBIM JAHHbIM MM KOTOPBIM MOXKET OBITH
IpeI0CTaBICH TaKOH JOCTYIT,

§ nepeueHs 00pabaThIBACMBbIX I1E€PCOHATBHBIX JAHHBIX U HCTOYHHK KX IOJIyYSHHUS;

§ cpoku 06pabOTKU MEPCOHANBHBIX JAHHBIX, B TOM YUCIIE CPOKU UX XPAHCHHUS,

§ cBeICHUS O TOM, KakHe IOPUJMYECKHE MNOCIEACTBHUS sl CyOBeKTa MEPCOHANBHBIX HaHHBIX MOXKET
NoBJieYb 3a co00i 00pabdoTKa ero nepcoHaIbHbIX JaHHbBIX.

- TpeGoBarh M3BelleHus PaborojareneM Bcex JHMIl, KOTOPHIM paHee ObUIM COOOIICHbI HEBEpHbIC HIH
HETIOJIHBIE TEPCOHATBHBIC JaHHbIE, 000 BCEX NMPOM3BEACHHBIX B HHX HCKITIOYCHUSX, HUCIPABICHHUAX HIIH
JIOTIO/IHEHHSX

- o0kaoBaTh B YNOJHOMOYEHHBI OpraH MO 3allliTe MpaB CyOBEKTOB MEPCOHAILHBIX JAaHHBIX WIH B
cy1eGHOM MOpsijiKe HerpaBoMepHbIe JeiicTBrs unn Gesneiictsus PabGoronarens npu oO6paboTke  3amuTe
€ro NEePCOHAIBHBIX JIaHHBIX;

- KOIIMpOBAaTh W Jle/IaTh BBITHUCKU IEPCOHANBHBIX JAHHLIX PabOTHHKA pa3peluactcs UCKIIOYUTENIBHO B
c/1y)KeOHBIX Le/sIX ¢ MMCbMEHHOI0 pa3pelieH s HadyajlbHUKa OT/IeNIa KaIpoB;

- mepejiaya MHGOPMALH TPEThEH CTOPOHE BO3MOYXKHA TOJIBKO IIPH HCbMEHHOM COTTIACHH PabOTHHKOB.

6. OTBETCTBEHHOCTH 33 HAPYIIEHHE HOPM, PETYIUPYIOIHX 00paboTKy M 3aLIUTY IEPCOHATBHBIX JaHHBIX
PaGoTHUKM YUPEKIEHHS, BUHOBHblE B HAapyLICHHH HOPM, PEryIMpYIOIHMX NoiydeHue, oGpaboTky u
3aIUTY MEPCOHANBHBIX TaHHBIX PabOTHMKA, HECYT AMCUMIUIHHAPHYIO aJIMUHUCTPATHBHYIO, IPAXKIAHCKO-
[TPaBOBYIO WIIH YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHA C (peepabHBIMU 3aKOHAMM.



